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Introduction 

This handout summarizes San Rafael’s requirements 

for the Project Selection Process (PSP).  The PSP 

requirements are contained in Resolution 11666, 

adopted by the City Council on November 15, 2004. 

What is the Project Selection Process? 

Policy LU-3 of General Plan 2020 states, “Because 

there is limited traffic capacity, and in order to 

achieve desired projects with significant public 

benefit, prioritize and allocate that traffic capacity 

among development proposals citywide.”  PSP is a 

planning application process to review the traffic 

impacts and relative public benefits of proposed major 

development projects.  If granted by the City Council, 

PSP approvals are valid for two years, during which 

time project construction must begin and be diligently 

pursued.   

PSP approval is not a land use entitlement.  Other 

required planning permits (such as a Use Permit, 

Environmental and Design Review Permit, Rezoning, 

Subdivision Map, etc.) must still be obtained for each 

development project.  PSP is a framework for 

comparison of proposed development projects, 

whereby the City Council will determine projects 

which are consistent with General Plan Policy LU-3 

based on factors such as public benefits, traffic 

impacts and project readiness. 

What projects must apply for PSP approval?  

Any development project which: 

1. Requires the issuance of a planning permit (such 

as a Use Permit, Environmental and Design Review 

Permit, Rezoning, Subdivision Map, etc.), and 

2. Constitutes an addition of building square 

footage over existing building area (a change of use 

within existing building area or replacement of 

previously existing building area do not require 

PSP), and 

3. Generates 10 or more vehicle trips in the a.m. or 

p.m. peak hours (an exemption for a project 

generating less than 10 peak hour trips is available 

only once per property). 

The following projects are also exempt from PSP: 

 Childcare facilities 

 Affordable housing projects 

        (100% deed-restricted units) 

How does the Project Selection Process work? 

At least once a year the City will invite applications for 

PSP through notification in the newspaper and mailed to 

property owners requesting notification.  All property 

owners or applicants who anticipate applying for 

planning approvals and constructing their project within 

two years should apply for PSP.  Applications must be 

filed with the Planning Division within 45 days of 

publication of the newspaper notice.   

A staff planner will review applications for 

completeness.  The City Traffic Engineer will review 

submitted traffic studies for adequacy and will evaluate 

the traffic impacts of all or combinations of proposed 

projects at impacted City intersections.  A staff 

committee comprised of representatives of various 

departments will evaluate all projects based on Council-

adopted criteria, providing recommendations to the 

Planning Commission and City Council. 

The Planning Commission will hold a public hearing, 

accept public testimony, and make recommendations on 

projects which should be granted PSP approval. 

The City Council will hold a public hearing, accept 

public testimony and will grant PSP approval to selected 

projects.  As noted above, PSP approval does not 

constitute a land use entitlement.  Other required 

planning permits must also be obtained and a building 

permit issued prior to construction. 

How long does the PSP process take? 

The amount of time from submittal of applications 

through City Council approval depends upon the number 

of applicants, but usually takes 4 to 6 months.  During 

this time other entitlements can be pursued 

simultaneously if desired by the applicant. 
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What are the submittal requirements for a PSP 

application? 

The following information must be submitted: 

1. General Application Form, with property owner 

authorization to apply. 

2. A written description of the project, which includes 

a statement on how the project qualifies as a “high 

priority” project as defined by the adopted criteria. 

3. A completed Environmental Information Form. 

4. An a.m. and p.m. peak hour traffic analysis 

prepared by a licensed traffic engineer, in 

accordance with specifications established by the 

City’s Traffic Engineer. 

5. A detailed explanation of the proposed 

construction timing and phasing of the proposed 

project and how the project will be financed. 

6. A deposit as indicated on the City’s Fee Schedule.  

Application costs are shared equally by all PSP 

applicants, and are based on staff processing costs. 

What are the evaluation criteria used to determine 

“High Priority Projects”? 

The following criteria were adopted by the City 

Council to guide PSP decision-making (for further 

definition, see Resolution 11666): 

Public Benefits 

Ratings are based on a project’s provision of defined 

public benefits: 

 Provision of affordable housing in excess of base 

requirements, 

 A use that generates significant amounts of tax 

revenue, such as high-volume retail or hotels, 

 Needed community facilities such as a childcare 

center, or improvements to a public facility such 

as a community center, fire station, police station, 

main library, Falkirk Cultural Center, or bicycle 

paths. 

 Needed community uses such as a grocery store or 

community medical clinic in the Canal 

neighborhood, recreational facilities open to the 

public, a downtown Cineplex, or a site for a job 

center or the St. Vincent de Paul’s Dining Room. 

Circulation Impacts 

Ratings are based on a project’s relative impacts on 

traffic operations, and extent of needed traffic 

mitigation measures. 

Project Readiness 

Ratings are based on the extent to which a project has 

obtained other required entitlements, completed 

environmental review or submitted applications. 

For More Information: 

Contact the Planning Division: (415) 485-3085 or 

third floor of City Hall, 1400 Fifth Avenue. 


